
DANTE Smoking Cessation Event Activity 

 

Smoking Cessation Event Planning Guidelines and Rules: 

Welcome to the Smoking Cessation Awareness Event, a fantastic opportunity for you to make a 

significant impact on your campus while gaining valuable event planning experience. This larger-scale 

event, funded in part by the State of Delaware, aims to promote smoking cessation to as many students 

as possible through an educational, engaging, and impactful experience. 

 

Here are the rules and guidelines to help you organize and execute a successful event for 500 students: 

1. Event Goal and Vision 

• Primary Goal: Promote smoking cessation awareness, provide resources for students interested 

in quitting, and host an educational event that reaches as many students as possible on your 

campus. 

• Event Type: A large-scale, one-time event featuring a guest speaker, interactive activities, and 

valuable educational content about smoking cessation. 

• Target Audience: All students on campus, with a focus on those who are considering quitting 

smoking or who are interested in learning more about smoking cessation. 

 

2. Collaboration with DANTE Program Manager 

• Initial Consultation: Meet with your DANTE Program Manager early to discuss your event vision 

and establish the budget. Your program manager will also assist with obtaining giveaways and 

promotional materials from DANTE. 

• Budget Planning: Work closely with the program manager to develop a detailed budget. This will 

include venue rental, speaker fees (if applicable), promotional costs, catering (if any), and any 

additional event materials. 

• DANTE Resources: Utilize all available resources, including social media support, giveaways (such 

as cessation kits, pamphlets, and other materials), and promotional tools to help boost the 

visibility and reach of your event. 

3. Event Format and Structure 

• Event Size: Aim to accommodate 500 students at the event. Choose a large enough venue on 

campus, such as an auditorium, gymnasium, or lecture hall. 



• Event Activities:  

o Guest Speaker or Panel Discussion: Invite a health professional, motivational speaker, or 

someone who has successfully quit smoking to speak. The speaker should offer expert 

advice, personal stories, and tips for quitting. 

o Interactive Activities:  

▪ Smoking cessation workshops or Q&A sessions. 

▪ Demonstrations of nicotine replacement therapies (e.g., patches, gum, etc.). 

▪ Resources for signing up for cessation programs. 

o Giveaways and Prizes: Provide DANTE-branded smoking cessation materials (like 

pamphlets, cessation kits, or other items) to attendees. 

• Event Duration: Aim for a 2-3 hour event to ensure there’s enough time for the speaker, 

interactive activities, and Q&A without overwhelming participants. 

 

4. Event Promotion and Marketing 

• Promotional Materials: Work with DANTE to design event posters, social media graphics, and 

flyers to promote the event across campus. 

• Social Media Campaign:  

o Use university social media platforms (Instagram, Facebook, Twitter) and DANTE’s 

channels to create event buzz. 

o Post engaging content about the event leading up to the date, such as countdowns, fun 

facts about smoking cessation, and sneak peeks of the speaker or activities. 

o Consider using event hashtags like #SmokeFreeCampus or #BreatheEasy to encourage 

students to share their participation. 

• Flyer Distribution: Place event flyers in high-traffic campus areas (libraries, student unions, 

dormitories) and at student organization meetings. 

• Collaborate with Other Campus Groups: Partner with student organizations (e.g., health clubs, 

wellness programs, peer counseling groups) to cross-promote the event and ensure a larger 

turnout. 

 

5. Event Logistics and Venue Preparation 

• Venue Selection: Choose a centrally located venue that can accommodate 500 people. Ensure 

the space has good acoustics, seating arrangements, and technical equipment for presentations 

(microphones, projectors, etc.). 

• Accessibility: Ensure that the venue is accessible to students with disabilities. Make necessary 

accommodations for those with mobility challenges. 

• Audio/Visual Equipment: Ensure the venue has the appropriate equipment (microphones, 

projectors, and sound systems). If necessary, rent additional equipment. 

• Sign-In Process: Have a sign-in table at the entrance to track attendance. Offer participants an 

opportunity to sign up for additional smoking cessation resources or support groups. 

• Event Day Schedule:  

o Arrival/Setup: Arrive early to set up decorations, signage, and materials. 



o Registration: Set up a registration table to check in attendees and distribute materials. 

o Event Flow: Ensure that the event flows smoothly by sticking to the schedule, keeping 

the speaker on track, and allowing time for Q&A and interactions. 

 

6. Speaker Selection and Content 

• Guest Speaker: Choose an engaging and credible speaker who is either a health expert or 

someone with a compelling personal story about quitting smoking. 

• Speaker Responsibilities: Discuss with the speaker what content they will cover, ensuring it 

includes:  

o The health risks of smoking and benefits of quitting. 

o Practical steps to quit smoking. 

o Support systems available to those wishing to quit (cessation programs, counseling, 

etc.). 

o Motivation and personal stories to inspire attendees. 

• Moderated Q&A: Allow time at the end for a Q&A session to give the audience an opportunity to 

ask questions and engage with the speaker. 

 

7. Event Follow-Up and Evaluation 

• Post-Event Survey: After the event, gather feedback from attendees through a short survey to 

assess the effectiveness of the event and gather insights for future programming. 

• Thank You Notes: Send thank-you notes to the speaker, volunteers, and any sponsors who 

helped make the event a success. 

• DANTE Collaboration: Work with DANTE to analyze the event’s impact and document lessons 

learned for future initiatives. 

 

8. Club and Team Responsibilities 

• Event Coordinator: Oversee the entire event planning process, from initial concept to execution. 

Ensure that all logistics are in place and the event stays on track. 

• Marketing Team: Develop promotional content, manage social media campaigns, and distribute 

event flyers. 

• Volunteer Team: Recruit volunteers to assist with event setup, registration, and distributing 

giveaways. 

• Sponsorship Team: If applicable, liaise with any external sponsors or organizations that may help 

fund the event or provide resources. 

 

9. Rules and Behavioral Expectations 



• Respect and Professionalism: Maintain a respectful, professional attitude throughout the 

planning and execution of the event. Ensure that all event participants feel welcome, supported, 

and respected. 

• Inclusivity: Ensure that your event and marketing materials are inclusive and appeal to all 

students, regardless of background or smoking history. 

• Adherence to Timeline: Stay on schedule for both pre-event preparations and the event itself, 

making sure all activities occur as planned. 

 

10. Incentives and Recognition 

• Recognition for Volunteers: Acknowledge and thank all event volunteers for their hard work and 

support. 

• Certificates or Prizes for Attendees: Consider giving attendees a small certificate or prize for 

attending and engaging in the event. 

 

11. Evaluation and Impact 

• Success Metrics: Track the success of the event by assessing:  

o Attendance numbers. 

o Participant engagement (how many stayed for the entire event, participated in the Q&A, 

etc.). 

o Feedback from attendees (use surveys and informal conversations). 

o Number of students who sign up for smoking cessation programs after the event. 

 

By following these guidelines and putting your event planning skills to the test, you’ll create an impactful 

smoking cessation event that not only educates and inspires but also positions you as a leader on 

campus. This experience will help both the campus community stay smoke-free and add an excellent 

project to your resume. Good luck! 

 


